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2nd September 2026

Dear parents/carers,

Re-registration information request

When your child first started at school, you will have filled out a registration form, which would have provided information about your child to school. 

More recently, these information forms have changed, requesting information in a slightly different way. To streamline this, we are requesting that parents/care for ALL children (i.e. one form per child) fill in the newly updated registration form – which is attached. In cases of separated parents, these can be filled out by either parent (provided the other party is happy for you to do so).

Examples of information on this form includes:
· Child’s legal and known names
· Dates of births
· Address (including multiple/additional addresses)
· Medical conditions and doctor’s information
· Emergency contact details
· Permissions

A Food Safety Management Form is also provided – for those pupils that it relates to. If your child does not have a special dietary requirement or allergy, this form does not require completion.

Please send in completed forms to the school office as soon as possible so that we can ensure records are as up to date as possible.

Please note that information on this may be followed up to clarify meaning and request further information. 

Moving forwards, as well as a registration form when children first start, we will be sending a registration form to parents/carers when pupils begin Year 3 – which will be optional for those that wish to update their child’s information (for whatever reason) at that stage

If there are any changes to the information within this form, especially around emergency contact information and medical information, please let school know as soon as you possibly can.

Yours faithfully,
D. Harley 
Danny Harley
Headteacher 
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