
 

  

  
      

 

    

 

 
 
 
 
 
 
 
 
 

14th July 2021 
Dear Parents, 
 
NEW SCHOOL YEAR: SEPTEMBER 2021 
 
We thought it would be helpful to remind parents of the ‘normal’ routines and procedures ahead of September so 
that we can ensure a smooth start to the new academic year. 
 
School Timings 
 

 Morning Drop-Off Afternoon Collection 

Timings 
Doors Open: 08:45 
Doors Shut:   08:55 

15:15 

Access Doors 
Fireflies: Infant Cloakroom Door 
All Other Classes: Junior Cloakroom Door 

Fireflies: Collected from class outdoor gateway 
Grasshoppers: Collected from Infant Cloakroom 
Dragonflies/Scorpions: Will leave school via 
Junior Cloakroom door. 
All parents to be on the playground to collect 
children. 

School 
Transport 

Buses will drop off at the front of the school 
where a member of staff will meet children. 

Children will be taken to the appropriate school 
bus by class staff. 
Please ensure you have informed the school 
office if your child is not going to be on the bus 
that day. 

 
We strongly emphasise the need for a punctual arrival to allow the school day to start calmly and efficiently.  If you 
are unavoidably late then the procedure is to bring your child to reception. 
 
Pupil Absence 
 
If your child is going to be absent it is essential you let us know, either via email or telephone answerphone.  It is also 
important to update us daily. 
 
Communication 
 
Our main form of communication with parents is via emails; but we also use the School/Class News section of the 
website and school social media.  It is really helpful if parents could subscribe to the website bulletins and 
newsletter: https://browncleeschool.org.uk/home/parents-area/office/newsletter/news-subscription , as this will 
ensure you receive all information – especially if you have notificaitons set on your device. 
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Care Club 
 
Care Club will return to being held in the GP Room.  Places need to, and can only be booked 1 week in advance, by 
midday on the Thursday of the preceding week as we do have to limit numbers.  When you make your booking 
(using the booking form on the website), please specify whether the session is for Breakfast or Afternoon, as well as 
the times needed.   
If your child is attending Care Club after school they can bring a small snack with them. Drop off and collection is at 
the front reception – where you ring the doorbell and the Care Club Superviser will then collect ot return your child. 
 
Keeping Up-To-Date 
 
It is really important that parents keep us informed of any changes in contact details eg mobile phone numbers, 
emails, as well as any changes to pupils medical conditions such as asthma. 
 
Uniform 
 
It is really important that children wear the correct school uniform, as not only does it make them feel part of the 
team and helps them to take pride in being a pupil at Brown Clee, it also promotes inclusion.  On the days when 
children are learning P.E they are to come to school in school P.E uniform, which includes a dark, plain tracksuit if the 
weather requires.  No pink, sparkly patterned tracksuits please. 
You can now also order school uniform directly from Bristows: www.schooluniformfactory.co.uk 
We also can’t emphasise enough the importance of labelling all uniform – as it is the only sure way that we can 
guarantee finding lost property. 
 
Well Done Assemblies 
 
We are delighted to be able to hold our Friday Well Done Assemblies again in the Autumn Term – and they will start 
in the second week (Friday 10th September) at 9.05am in the school hall.  The key purpose of these assemblies is to 
share what’s been happening in class that week, what thye children have been learning about and doing, and to 
embed the ethos of being a whole school team. So all parents, carers and grand-parents are all welcome to join us! 
 
Administrating Medication in School 
 
In September we will only be able to administer prescribed medication in school.  If your child has been prescribed 
medication, please complete the appropriate form ( https://browncleeschool.org.uk/wp-
content/uploads/2016/06/Medicine-consent-form.pdf) and send to the office, along with the medication. 
 
I apologise for information overload – but it is such a long time since we operated ‘normally’ I thought it would be 
helpful to remind parents of some of our procedures and routines.  If you have any questions please do not hesitate 
to ask, 
 
Yours sincerely, 
 

S Relph 
 
Sue Relph 
Headteacher 
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