
Informal Letter Writing Task  

Thursday and Friday 

We have a new Year 4 girl called Georgina due to join our Class and School on Monday. As 

we are in lockdown and at home, I have been thinking about how we could welcome 

Georgina. It will be very strange for her to join our School and Class 3 remotely.  

Therefore I thought we could all write her a letter and I will pass them on for her to read. I 

have chosen an informal letter which is a special type of letter for friends, which I hope 

that you will all become with her. 

There is a Power Point to read that explains in more detail what an informal letter is. 

There is also a video to watch of a girl and her thoughts about joining a new School and 

Class. 

For the letter 

First of all you need to plan what to put in your letter. Think about what a new child in our 

School would need to know? Classes, teachers and routines are some things you might 

consider. 

What information could you tell her that will help her in Class 3?  

What about remote learning, do you have any tips or hints for her? Maybe what subjects 

we do. 

Also introduce yourself. Not too much information but your name, what you like doing 

and what you enjoy would be good. Also, please use the school address at the top of your 

letter, not your own address. 

You are then going to write a first draft of your letter. 

Then you are going to get an adult to check it and once this is done produce a final copy. 

This can be handwritten or typed, up to you. 

It will be nice when we go back to school and are able to meet her in person. For now, I 

am sure your letters will give her a very warm remote welcome to Brown Clee School. 


