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Welcome to Brown Clee C.E. Primary School. The information in this 

booklet will help prepare your child for their first year at school. Our 

aim is to work together in partnership to make this transition to 

school a smooth, pleasant and happy experience for you and your 

child.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Brown Clee C.E. Primary School 

 

 

 

 

 

School re-opens on Monday 4th September 2017 and your child’s first day at 

school will be on Tuesday 5th September 2017 following an INSET day. 



School Times  

A Teaching Assistant will open the Infant Cloakroom door (access via the Infant 
Playground) at 8:50am. When the door is opened you can bring your child into 
the cloakroom and help them to put their coat and PE bag on their named peg.  
Any packed lunch boxes go in a labelled box near the door. Your child will then 
take their book bag into the classroom via the inside practical area. 
 
In the classroom, the children put their bookbag into a box on the carpet and 
their waterbottle into the water tray before then settling into the early morning 
activities at the tables. 
 
For the first 2 weeks you may accompany your child to the classroom to help 
them settle. Your child will be gradually encouraged and supported to  
independently carry out these jobs and start their day at school.  
 
At the end of  the school day, children will be brought out through the outdoor 
learning space on the Infant Playground and will be handed over to parents/
carers at the gate. 
 
Please try and help your child at the beginning of the day by being in plenty of 
time, so there is a smooth, anxiety-free start to the day. Similarly, when  
collecting your child from school at the end of the day at 3:15pm, please let your 
child and your class teacher know:- 
 
 How they are getting home eg bus or being collected. 
 Who is meeting them (if it is different from the person who brought them to 

school);  
 Please inform the school office of any changes to who will be picking up 

your child at the end of the day.  
 
Please help your child by not being late, but if you are late in the morning, then 
please take your child to the school office, so they can be signed in. If your child 
is ill, please telephone and leave a message with the school office on the first 
morning of illness.  
 

 



Beginning of school day  
The class door is opened at 8:50am  

 

End of school day  
The class door is opened at 3.15pm  

 

Lunchtime  
Lunchtime is 12.00 – 1.00pm  

 

 
School Meals  

 

Children have a cooked school meal, or a packed lunch prepared at home. Since 
September 2014, all children of infant school age receive a free school meal. You 
may wish your child to have a free school meal every day or just sometimes; 
your child will just need to tell the teacher in the morning during registration. The 
Government gives money to schools to help children from lower income families. 
This funding is called ‘Pupil Premium’. This money is used to offer support to 
those children that qualify, and this can be in the form of support to attend  
extra-curricular activities, help subsidise school trips or provide extra academic 
support if required.  
 

 
Packed Lunches  

 

At Brown Clee C.E. Primary School, we promote healthy eating. All children have 
water with their packed lunch. We also ask for support in not providing your child 
with sweets, chocolate, fizzy drinks. We encourage your child to return all  
uneaten food in their lunch box, so you can monitor what they have eaten.  
 
To ensure the safety of children in the school with nut allergies, please do not in-
clude any food that may contain nuts in packed lunches.  
 

 



School Uniform  
 
Children should wear sensible clothing and shoes and should be able to dress and undress 
themselves. We like to see our pupils wearing uniform and having a clear Brown Clee 
identity. We would ask parents to provide children with sensible black shoes.  

 
Girls’ Uniform  

 
Grey pinafore, grey skirt , pinafore or trousers; White blouse or jade or white polo shirt; 
Jade sweatshirt, jumper or cardigan; Jade/white check dress (summer); Green Fleece 
(optional), white/grey socks or tights.  (It is helpful for girls to not wear pinafores and 
tights on PE days!) 

Boys’ Uniform  
 
Grey short or long trousers; white or jade shirt or polo shirt; Jade sweatshirt or jumper; 
Green Fleece (optional), grey or white socks. 
 
Parents may purchase jade sweatshirts, cardigans, fleeces and white polo shirts  
embroidered with the School’s name and logo from the School Office. 
 

 PE Kit  
 
White t-shirt, black shorts, trainers (Velcro fastened unless your child can tie laces) to be 
kept in school in a PE bag all week.  
 
Children also need a waterproof coat in school at all times. 
 
Please label all items of clothing with your child’s name – It is helpful to put their name 
on the hanging label (especially coats) as this helps children/adults to identify items of  

clothing quickly.  
 

 



Things your child needs to bring to school on daily basis 
 
 Book bag (for reading books, newsletters, home/school book, letters and 

sounds book, letters – please encourage your child to bring every day); Back 
packs and ruck sacks are not suitable as they do not fit the drawers provided.  

 
 Water bottle (named and kept in classroom) – taken home each day for  
 refilling;  
 
 Lunchbox (if required) with named plastic cup for water.  
 
 

Useful Hints  
 
It is helpful if your child wears clothes that are easy for them to put on and take off, 
and shoes that do not have laces.  
 
Please label all items of clothing with your child’s full name, and show your child 
where their name is on their clothes.  
 
Remember there will be 27 other jade sweatshirts/cardigans and 27 other white  
polo shirts that all look very similar!  
 
It is also helpful if your child can:  
 
 Dress and undress him/herself  
 Use a tissue or handkerchief  
 Use a knife and fork (if school dinners)  
 Wash hands and dry carefully  
 Tidy toys  
 Share toys and take turns  
 Use the toilet independently  
 
 

 



Induction period  
 
In September, all children at Brown Clee have the option to start school on a part-
time basis for 1 week. This is to support your child with settling into the school  
routine and enabling them to get to know all the practitioners in the School
(Teachers, Teaching Assistants and Lunchtime Supervisers).  
 
If you choose to opt for a part-time start, your child can have dinner and then be 
collected at 12:45pm from the main reception entrance. 
 
Our starting school process gives a greater opportunity for your child to feel  
secure and the practitioners to get to know your child well.  

Settling into School  
 
Remember all children respond differently to starting school. As the staff working 
with your children, we endeavour to make their experience of school fun, familiar 
and secure. As a parent/carer you can help us by reassuring your child, being  
positive about school and being careful that your own anxieties do not influence 
your child.  
 
Remember some children will tell you every detail of their school day. Other  
children tell you nothing! If you or your child has particular worries or concerns, just 
have a chat with the teacher (sometimes out of earshot of your child may be  
appropriate). The best time to do this is at the end of the school day once the 
teacher has safely handed over all the children to their parents/carers.  
 
Remember your child is only four years old and may have ‘misread’ situations. Set 
your mind at rest and chat to the teacher. On the other hand you’ll be surprised 
how independent your four year-old can be when allowed.  


